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EMERGENCY PLAN 
 

 
Evacuation procedures for emergency conditions for; 

Fire                                 Storm                               Earthquake                        Serious injury 
 

Evacuation Plan - Fire 
 

1.  Building Details: 
            Name of building 
            Street Address 

 
National Equestrian Centre 
820 McLeans Island Road 
McLeans Island, Christchurch 

2.  Times building is 
occupied 

Buildings can be occupied 24hrs a day 

3.  Warden The most senior person on site, NEC Committee member or 
OC representative 

4. Assembly Points: 
The assembly point is 
 
The evacuation points are 

 
Hampton Oval adjacent to Glynn East Hall. 
 
Main gate and Training ground XC gate 
 

5.  Fire Action Notice 
Locations 

Glyn East Hall, Toilet blocks, covered yard blocks 

6.  Management of Trial 
Evacuations 
 

Trial evacuations will be held every six months  

7.  Escape Plan Checks of means of escape will be undertaken at regular 
intervals to ensure that; 
a.  They are kept clear of obstacles at all times 
b.  Exit doors are not locked, barred or blocked so as to 
prevent occupants from leaving the building at any time. 
c.  Smoke control and fire stop doors are to be kept closed 
and not chocked open. 
 

8.  If you discover a fire • Raise the alarm immediately (if applicable). 
• Ensure the Fire Service is notified per 111 call.  This 

may be done using a mobile phone and if safe to do so 
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prior to evacuating the building.  Clearly state the 
premises NAME, ADDRESS, and nature of 
emergency. 

• Potentially dangerous processes or machinery should 
be closed down.  Leave the lights on.  The closing 
down processes should be carried out if possible to 
do so safely and with no delay. 

• Leave immediately by the nearest safe route.  Move 
quickly but do not run. 

• Report to the designated assembly point. 
• Stay outside the building until the ‘all clear’ is given. 
• Only if it safe to do so should firefighting be 

attempted. 
 

9.  Warden duties • Ensure the fire service has been called.  Dial 111 (or 
delegate). 

• Assist all occupants in your area to leave the building 
via the nearest safe exit. 

• Check toilets. 
• Ensure critical appliances and systems are turned off 

if it is safe to do so. 
• Watch for people with disabilities who may require 

assistance, or appoint a suitable person to assist as 
necessary. 

• Note location of any persons remaining inside the 
building. 

• Report to front entrance indicating area is clear or 
occupied e.g. location of any person firefighting or 
location of any persons with disabilities. 

• Advise fire service on their arrival of the evacuation 
status including the location of any persons with 
disabilities still in the building. 

  
10.  After hours 
instruction 

A notice placed in the common room is to be used when a 
small number of people are in the building when warden etc 
may be unavailable. 

 
 

Evacuation Plan - Storm 
 

1.  Property Details: 
           Name of property 
           Street Address 

 
McLeans Island Equestrian Centre 
820 McLeans Island Road 
McLeans Island, Christchurch 
 

2.  Times property is occupied Property can be occupied 24hrs a day 
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3.  Occupants on property 
 

Centre manager / Tenant 

4. Assembly Point: 
The assembly point for any 
emergency at CHCH NEC is 
 

 
Hampton Oval adjacent to Glynn East Hall. 
 

5.  Management of Trial 
Evacuations 
 

Trial evacuations will be held every twelve months  

6.  Escape Plan • In the event of a storm or high winds where the safety 
of staff or visitors is under threat McLeans Island NEC 
will close until notified by the manager. 
 

7.  Evacuation of persons with 
disabilities 

Appoint a suitable person to assist people with disabilities as 
necessary. 
 
 
Emergency Plan - Earthquake 

  
1.  Property Details: 
           Name of property 
           Street Address 

 
National Equestrian Centre 
820 McLeans Island Road 
McLeans Island, Christchurch 
 

2.  Times property is occupied 
 

Property can be occupied 24hrs a day 

3.  Occupants on property 
 
4. Earthquake Action Notice 
Locations 
 

Centre manager / Tenant 
 
Glyn East Hall, toilet blocks, covered yard blocks 
 

5. Assembly Point: 
The assembly point for any 
emergency at CHCH NEC is 
 

 
Hampton Oval adjacent to Glynn East Hall. 
 

6.  In the event of an 
earthquake 
 

• Raise the alarm immediately (if applicable). 
• Everyone to take cover or go to a safe place until 

shaking stops (as per your Action Notice).  Once 
shaking has stopped check all areas to ensure 
everyone is safe and consider evacuation, depending 
on strength and location of earthquake – take advice 
from  Civil Defence. 
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Medical Emergency Plan 
 

1.  Property Details: 
           Name of property 
           Street Address 

 
National Equestrian Centre 
820 McLeans Island Road 
McLeans Island, Christchurch 
 

2.  Times property is occupied 
 

Property can be occupied 24hrs a day 

3.  Occupants on property 
 

Centre manager / Tenant 
 

4. Assembly Point: 
The assembly point for any 
emergency at CHCH NEC is 
 

 
Hampton Oval adjacent to Glynn East Hall. 
 

5.  In the event of a medical 
emergency  
 

• Raise the alarm immediately. 
• Ensure the Ambulance Service is notified per 111 call.  

This may be done using a mobile phone, if safe to do 
so prior to evacuating the building.  Clearly state your 
Name, Address, and nature of the emergency. 

• Don’t move patient  
 

 
 


